[WHAKAURUHIA TŌ RETA MĀTUA, I TŌ KŌRERO WHAKAPĀ RĀNEI]
[WĀ]
Āpiha Mana Pupuri
XXXXXX
XXXXXX
Tena koe
Re: E whai mana ana ki te tarua i to [DIAGRAM/PHOTOGRAPH/EXTRACT] mai i to [NAME OF ORGANISATION].
E mahi ana tō mātau kura i tētahi kaupapa, arā, [TOPIC] kia tāngia ki runga i te paetukutuku o Tikanga Tuku Iho []www.livingheritage.org.nz]. Ko te tino take o tēnei partukutuku he whakanui, he whakatairanga i te hunga taiohi o Aotearoa ki ngā kōrero me ngā taonga tuku iho kei roto i ngā hapori ā-rohe. 

Ko tā mātau hiahia ki te rau atu i tēnei [DIAGRAM etc] i kitea e mātau i runga i tā koutou rōpū whakahaere [TITLE OF PUBLICATION]. Ka kitea tēnei tū momo whakaahua i te whārangi XX.
Ko te tino whāinga o tā mātau rauemi mō ngā mahi matauranga anake. Ka tangia hei wahanga o te paetukutuku www.livingheritage.org.nz tae noa ki ngā pepa ka whakamahia, ngā rauemi hoki pēnei i ngā putanga tā, ngā kōpae, ngā rīpene ataata, me ngā paetukutuku hoki. Ehara ēnei mahi mō te kohi moni.
Engari e whai ana mātau i tētahi whakaaetanga kia tāruatia tēnei [ITEM] i runga ipurangi, i roto pukapuka rānei. Ka whakamihia koutou te hunga nā koutou te mana pupuri o tēnei [ITEM].
Ko tā mātau tino hiahia kia hainatia, kia whakahokia mai tēnei reta ki a mātau, e whakaae ana koutou ki tēnei tū āhua. Tēnā koa, whakapā mai ki a mātau ā-wāea, ā-reta, mā te ī-mēra rānei, mēnā he pātai āu. Kia ora rawa atu.
Nā mātau hoki
XXXXXXXX
Mokotā: _____________________________________

Tūranga: _________________________________

